YTBEPXIAIO:

MAQY
COL Ne 16

Cranaaprsl 1 IpoLeaypPbl, HANIPABJICHHbIC HA 00ecIeYeHue
A00pPOCOBECTHOM PadOTHI
B MAOY COLI Ne 16

1. OO01He MOI0KEHUS

1.1. HopmMamMu cTaHgapToB W NpOLELyp, HAIpaBICHHbIX Ha  oOecrneyeHue
100pOCOBECTHOM pabOThl W TMOBEACHUS PAOOTHUKOB (Jajee — CTaHAapThI),
BOIUIOIIAIOT B c€0€ OCHOBHBIEC IEHHOCTU U YCTaHABJIMBAIOT 00s3aTeIbHBIE I BCEX
pabOTHUKOB ATUYECKUE TPeOOBaHMS, ABIAACH MPAKTUYECKUM PYKOBOJICTBOM K
JICUCTBHIO.

1.2. CtanmapThl IpU3BaHbl YCTAHOBUTH KJIFOUYEBBIC MTPUHITUIIBI, KOTOPHIMU JIOJKHBI
PYKOBOJICTBOBAThCSI paOOTHUKH (Hasiee — paOOTHUKH).

1.3. Cranpaptel ycTtaHaBiuBaroTcsl Ha ocHoBaHuM KoHctutyuun Poccuiickoii
®enepanuu, GdenepanbHbix 3akoHOB oT 2 wmapta 2007 roma Ne 25-®3 «O
MyHUIIMNanbHOU ciyx0e B Poccuiickoit denepauun», ot 25 nekadps 2008 roga
Ne 273-®3 «O mpoTHBOAEHCTBUU KOPPYIIMK» W TPUHATHIX B COOTBETCTBUHU C
HUMHU WHBIX 3aKOHOJATENbHBIX U JIOKAJIIbHBIX AKTOB.

2. llennoctu

2.1. Tlpu ocymecTBIEHUH CBOEH JESATEIBHOCTU pPAOOTHUK PYKOBOJCTBYETCS
CJIEIYIOUMMU MPUHIIMIIAMU: JOOPOCOBECTHOCTD, IPO3PAYHOCTh, PA3BUTHE.

2.2. J1o6pocoBeCTHOCTh 03HAYACT HEMPEKIOHHOE ClIeIOBaHUE TPEOOBAHUSAM 3aKOHA
W HaJJIeKaIee BBITIOJHEHNE 00s3aTeIbCTB, MPHHUMAEMBIX 00ImecTBoM. [ aBHas
neab  —  OOIIEKYJIbTYpHBIE,  OOIIEYETOBEYECKHE,  OOIIEerocy1apCTBEHHBIE
TpeOOBaHMS K ACSATEIBHOCTUH PaOOTHHUKA.

2.3. Ilpo3pauHocts o03HayaeT oOecreyeHrue JTOCTYIMHOCTH HH(OpManuu o
NEeSATeNbHOCTH (nanee - YupexnaeHue). Bes gesTenbHOCTb  OCYLIECTBISETCS B
COOTBETCTBUM CO CTPOTO JOKYMEHTHMPOBAaHHBIMU NPOLEAYPAMH, CTPOUTCS Ha

HagaeXameM BbIITOJIHCHUHN Tpe6OBaHHﬁ 3dKOHA U BHYTPCHHHUX JIOKAJIbHBIX dKTOB.
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3. IIpoTuBOICHCTBHE KOPPYILIUU

3.1. IlpuopuTeTOM B NEATEILHOCTH YUPEXKIACHHS SIBISIETCS CTPOTOe COOIOJCHHE
3a4KOHA M JPYTUX HOPMATUBHBIX AaKTOB, KOTOPBIE CIIy’KaT OCHOBOM LIS
OCYHIIECTBJICHUSI BCEX pabouuMx MPOLECCOB B KOJUIEKTHBE, ILEHTPAJIbHBIM
OPUEHTHUPOM TPH IJIAHUPOBAHUM JEATEIBHOCTH U (POPMUPOBAHUU CTPATETHH €rO
pa3BUTHSL.

3.2. Jlns paOOTHUKOB YUpexKACHHUs HENOMyCTUMO HApYIICHHE 3aKOHA. JTOT
BEAYIIMM TMPUHIUII JEHUCTBYET HA BCEX YPOBHAX MAECATEIBHOCTU. Kakabiid
paOOTHUK, COBEPIIMBIIMK  MPAaBOHAPYIIECHUE, HECET aIMUHHCTPATUBHYIO,
rpakIaHCKO-TIPaBOBYIO, YTOJIOBHYIO, JUCIUIUIMHAPHYIO OTBETCTBEHHOCTh B O0IIIEM
MOPSJIKE.

3.2. BaxHneiieil Mepoil Mo NoaaepKaHui0 O0e3yNpeyHON penyTauuu Y upexKIeHHs
SBIISIETCS. OTBETCTBEHHOE W  JIOOPOCOBECTHOE  BBITIONHEHHE  OO0S3aTENBCTB,
coomonenue Kopgekca mnpodeccnoHanbHOW OSTUKM  pPaOOTHUKOB, KOTOPBIN
YCTaHaBIMBAaET JTUYECKHE IMIpaBWJIa W  HOPMBI, SBIISAIOLIMECS CHUCTEMOM
ONpE/ENCHHBIX HPAaBCTBEHHBIX CTAHJAPTOB IOBEACHUS, OOECIEUMBAIOLINX
peanu3aluio yCTaBHbIX BUJOB JEATEIBHOCTH Y UPEKICHHUS.

3.3. JloOpocoBecTHOE WCIHOJHEHUE CIY)KECOHBIX OO0S3aHHOCTEH M ITOCTOSHHOE
VIYUIICHHEe KayecTBa MPEIOCTABICHUS MYHHUIIUNAIBHBIX YCIAYr  SBIISIOTCS
TJIABHBIMH PUOPUTETAMH B OTHOIIICHHUSX PAOOTHHKOB Y UPEIKICHHS.

3.4. B OTHOIIICHUSIX C HACEJIEHUEM HEJIOMyCTUMO HMCIIOIb30BaHUE JIFOOBIX CIIOCOOOB
MPSIMOTO WIIK KOCBEHHOI'O BO3JIEUCTBUS C LIEJIBIO IMOJIYYEHUS! HE3aKOHHOW BBITOJIbI.

3.5. B Yupexxnenuu He0myCTUMBI JII0ObIe (hOpMBI KOPPYTIIIUU, PAOOTHUKH B CBOEH
JESATEILHOCTH O0S3aHbl CTPOTO BBIMOJHATH TPEOOBAHHS 3aKOHOJATEIHCTBA U
MIPaBOBBIX aKTOB O MIPOTHUBOACHCTBUN KOPPYIITUH.

3.6. B cinydae mnpuHYXACHUS TpaXJaHWHA pPAOOTHUKOM YUPEKICHUS K
IPEIOCTABIICHUIO HE3aKOHHBIX BBITOJI, OH BIIPaBe HE3aMEIUTENBHO YBEAOMUTH 00
3TOM  PYKOBOAWUTENSI  YUpEeXKACHHWs  JUIsl  CBOEBPEMEHHOTO  IPUMEHEHUS
HEOOXOJUMBIX MEp IO MPEIOTBPAIICHUIO HE3aKOHHBIX NEHCTBUI M MPUBICYCHUIO
HapyluTene K OTBETCTBEHHOCTH. PaboTHMK YupexaeHuss o000 BceX Ciayyasx
oOpalieHus K HEMy KakKuX-JIMOO JIMI[ B IeJIAX CKJIOHEHHS K COBEPIICHHUIO
KOPpPYNIIMOHHBIX  TMpaBOHAPYLIEHUH 00si3aH  yBeJOMJIATH padoTomarens B
IHChbMEHHOM (hopme.

3.7. B VYupexaeHuum HEAOIMYCTUMO OCYIIECTBICHUE JIOOOTO JCHCTBUS WU
Oe3/IelicTBUSA, BKJIIOYAs MPEJOCTABICHUE 3aBEJIOMO JIOXKHBIX CBEJEHUN, KOTOPOE
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3aB€IOMO HUJIHN B CBA3H C FPY60ﬁ HCOCTOPOIKHOCTBEIO BBOJUT B 336Hy}KII€HI/I€ NI
INbITACTCA BBCCTH B 336Hy}I(,Z[eHI/IC KaKYIO-JII/I6O CTOPOHY C MCJIbI0 ITOIYUCHHA
q)HHaHCOBOﬁ BBII'OJAbI UJIH YKIIOHCHHA OT UCIIOJIHCHHUA 00s13aTeNbCTBA.

3.8. B VYupexneHuum HEIONyCTUMO  OCYIIECTBICHHUE  JICITCIBHOCTH  C
HCIIOJIb30BaHUEM METOJIOB MPUHYKJICHUS, a TaKKe HaHECEHUs yIepda Win Bpena,
WM yTPO3bl HAHECCHMsI yIepOa Wiv Bpeaa IpsiMO WIM KOCBEHHO JTFOOOM CTOpOHE,
WM HMYIIECTBY CTOPOHBI C LEJbI0 OKAa3aHUsS HENPABOMEPHOTO BIIMSHHS Ha
JICUCTBUSI TAaKOW CTOPOHBI. [IeATENBbHOCTH €  MCIOJb30BAHUEM METOJIOB
NPUHYKIECHUS — OTO TIOTCHIHMAJIbHbIE WIH (AKTHUYECKHUE IPOTHUBOIPABHEIC
JICUCTBHS, TAKUE KaK TEJIIECHOE MOBPEXKJCHUE WJIM MOXUIICHUE, HAHECEHUE Bpena
MMYIIECTBY WM 3aKOHHBIM HHTEPECAM C ILEJIbI0 IOJYYCHUS HEIMPaBOMEPHOTO
MIPEUMYIIECTBA WJIM YKIIOHCHHS OT UCTIOJIHEHHS 00s13aTeIbCTRA.

3.9. B Vupexnenuu HEIONMYyCTUMBI JEHCTBUS Ha OCHOBE COIVIAIICHHS MEXKITY
JIBYMsS WM 00Jiee CTOPOHAMH C IETBI0 JTOCTHKEHUS HE3aKOHHOM I1eJH, BKIIFOYAs
OKa3aHWE HEeHAJICXKAIIEr0 BIUSAHUS HA JICHCTBUS IPYTOMl CTOPOHBI.

3.10. B yupexaeHUM  HEJOMYCTUMO  OCYIIECTBICHUE  OOCTPYKIIHMOHHOM
NeSATEeIbHOCTH, HE JIONMYyCKAaeTCd HAMEPEHHOE YHUYTOXKEHHE JIOKYMEHTAaIUH,
danpcudukanms, W3MEHCHHE WM COKPBITHE JOKA3aTeIbCTB WM COBEPIICHHE
JOKHBIX 3asBIICHUHA C IO CO37aTh CYIIECTBCHHBIC TMPEMATCTBHS IS
paccienoBaHus, MPOBOJIUMOTO IMPABOOXPAHUTEIBLHBIME OpraHaMu wim Komuccueit
Y4upexxaeHus 1Mo dTHKE, CIy)KeOHOMY MOBEICHUIO M yPEryJIUPOBaHUIO0 KOH(IMKTA
uHTepecoB. Takke HE JOIMYCKaeTCs NEITeNbHOCTh C HCIOJIb30BAHUEM METOOB
NPUHYKJEHUST HAa OCHOBE CroBOpa W/WIM yrpo3bl, TMPECIECIOBAaHUE WM
3anyruBaHue J000H U3 CTOPOH C IIETBI0 HE TTO3BOJIUTh € COOOIIUTL 00 M3BECTHBIX
el (akTax, UMEIOIMX OTHOIICHUE K TOMY WM MHOMY (DaKTy KOpPYMIIHOHHBIX
JIEHCTBUN, COBEpIIIACMBIC C IICJIBIO CO3JaHHUS CYIIECTBECHHBIX MPEMSTCTBHHA IS
paccienoBaHus.

4. OOpanieHue ¢ nogapkaMu

4.1. Ilo oTHOMIEHUIO K OOpAIICHUIO C MOJAapKaMu B YUpexkaeHnn chopMUpOBaHbI
CJICTYIOITUE TIPUHIIUIIBL: 3aKOHHOCTh M OTBETCTBCHHOCTb.

4.2. PaboTHMKAM 3ampeniacTcsl MPUHUMATh MOJIapKH, €CIU 3TO MOXKET He3aKOHHO
npsAMO WJIM KOCBEHHO TIOBJMATH Ha OCYIICCTBICHHUE pPaOOTHUKAMHU CBOCH
NEATENLHOCTH WA [OBJEYHh JUII HHUX BO3HHKHOBEHHE JOIOJHUTEIBHBIX
00s3aTEIBLCTB.

5. Henonymenue koHpIMKTa HHTEPECOB



5.1. Pa3Butue noreHnuasa paboTHUKOB SIBISIETCS KIIOUEBOM 3ajiaueii pyKOBOICTBA.
B cBoro ouepenr KiIHOUEBOH 3amadeil  pabOTHHMKOB SBISETCS CO3HATENIBHOE
clleJOBaHME UHTepecaM obOmiectBa. B YupexxaeHuM He A0NMyCTUMbI KOH(IUKTHI
UHTEPECOB — TIOJOXKEHUS, B KOTOPOM JIMYHBIE HWHTEpPEChl pPabOTHHKA
IPOTUBOPEYMIIA OBl HHTEPECAM OOLIECTBA.

5.2. K sBHOMY KOH(IJIMKTY WHTEPECOB OTHOCATCS CHUTYyallMd, KOTJA JIMYHBIHN
WHTEpeC mpeobnamaeT Haa MNPo(eCCHOHATHHBIMA OOS3aHHOCTSIMHU W 3aJadaMHu
pabOTHUKOB YUpEXKICHHUS.

K BO3MOXHOMY KOH(IMKTY MHTEPECOB OTHOCSTCS CHUTYAIlMH, KOTJa JTHYHBIN
WHTEpEC TOTEHIIMATBHO BIHSICT Ha Mpo(deccHOHANbHBIC O00S3aHHOCTH W 3aJla4d
PabOTHUKOB.

5.3. Ilpy BO3HHMKHOBEHHHU SIBHOTO WJIM BO3MOXHOTO KOH(JIMKTAa HMHTEPECOB
pabOTHUK YUpeKIECHHUS TOJKEH YBEIOMUTD IUPEKTOPA OPTaHU3ALUH.

5.4. IlpenynpexaeHue U yperyJupoBaHUE KOH(IHMKTAa HHTEPECOB, CIIOCOOHOIO
NPUBECTH K MPUYMHEHHUIO BPEAa 3aKOHHBIM HHTEpEcaM OOIecTBa OCYIIECTBIISET
Komuccust Yupexaenus mo 3THKE, CIyKeOHOMY MOBEACHUIO U YPETYIUPOBAHUIO
KOH(JIMKTa HHTEPECOB.

6. KondunenunanbHoCTh

6.1. PaGotHukam YupexxaeHus 3amnpeniaeTcsi cooo1marb TPEThbUM JIUIaM CBEJCHUS,
MOJIYYCHHBIC MMM TIPU OCYIIECTBICHUU CBOCH MEATEIBHOCTH, 32 HMCKIIOYCHUEM
CJIy4aeB, KOT/Ia TAKKE CBEICHHS IMyOJTMYIHO PACKPBITHI Y UPEKICHHEM.



Mepbl M0 HEAONMYIMICHUI0O COCTABJICHUA HeO(l)I/IIIHaJILHOﬁ OTYECTHOCTH H
HCIIOJIB30BAHUSA MOAACJIbHBIX JOKYMECHTOB

Komuccuu no npoTuBoAEHCTBUIO KOPPYIILIAN:

1. OcyiecTBIsATh MOCTOSIHHOE MPOBECHHUE MPOBEPOK HA MPEIMET MOATUHHOCTH
JIOKYMEHTOB, 00pa3yIoIINXcsi y paOOTHUKOB Y UpeKIeHUS;

2. Ilpu mpoBeIeHUN MPOBEPOK YUUTHIBATh, YTO MOIJTMHHOCT TOKYMEHTOB
YCTaHAaBJIMBAETCA ITyTEM IPOBEPKH PEATbHOCTH UMEIOIINXCS B HUX MOAMKUCEN
JOJKHOCTHBIX JIUIL U COOTBETCTBUSI COCTABIICHHSI IOKYMEHTOB AaTaM OTPaKEHHUSI B
HUX orepauui, tHpopmaluu, pakToB U T.1I.

3. [Ipu BeIsiBIEHUU (DAKTOB UCIIOIB30BAHUS MOICIBHBIX TOKYMEHTOB
HEe3aMeITUTEIbHO HHPOPMUPOBATH TUPEKTOPa Y UPEKICHHUS.

4. Ilpu YTeHUH TOKYMEHTOB, IOCJIE YCTAHOBIICHUS UX MOJJIMHHOCTH, IPOBEPSTH
JOKYMEHTBI I10 CYIIECTBY, TO €CTh C TOYKH 3PEHHUS IOCTOBEPHOCTH, 3aKOHHOCTH
OTPaXXEHHBIX B HUX XO3SIMCTBEHHBIX oNepanuii, uHpopmanuu, pakrax u T. [I.
JlocToBEpHOCTH Onepanui, 3a()UKCUPOBAaHHbBIX B IOKYMEHTaX, IPOBEPSETCS
U3YYEHHUEM ITUX U B3aMMOCBA3aHHBIX C HUMU JJOKYMEHTOB, OIIPOCOM
COOTBETCTBYIOIUX JIOJKHOCTHBIX JIML, OCMOTPOM OOBEKTOB B HATYpE U T.1I.

5. 3aKOHHOCTb OTPAXKEHHBIX B JOKYMEHTAX ONEpPALNid yCTaHABIUBAETCS ITyTEM
IIPOBEPKH MX COOTBETCTBUS JCHUCTBYIOIIEMY 3aKOHOAATENBCTBY.



