YTBEPXIEHO
npukazoMm MAOY COII Ne 16
0T 26.12.2025 Ne 424-n1

HOJIO’KEHUE
0 Mepax HeONYyILIeHUs COCTABJICHUS HeO(PHIMAIBbHON 0TYETHOCTH
HCII0JIb30BAHMSA NOJEIbHBIX JOKYMEHTOB

1. O01me MoJI0KEeHUs

1.1. Hacrosimee Ilonoxkenue pa3paboTaHO B MENSAX HEIOMYIICHUS
COCTABJICHHSI HEO(DUIMATIBHOM OTYETHOCTH W HCIIOJIB30BAaHUSA MOJAJIEIBHBIX
JOKYMEHTOB B MYHHMIMIAJIBHOM  aBTOHOMHOM  00I1€00pa30BaTeIbHOM
YUpEXKACHUH CpellHel 0011eo0pazoBaTenbHon mKoje Nel6 (nanee - Yupexaenue),
B COOTBETCTBHH cO cTtaTthert 13.3 denepanbHoro 3akona oT 25 aexadps 2008 roma
Ne  273-®3 "O nporuBoaencTtBun Koppynuuu'. B ciaydae u3MeHeHHs
3aKOoHOJaTenbCcTBa Poccuiickoii  @epepanny, peryaupyroliero COAEp:KaHHE
HacToswmero IlonokeHus, B HEro BHOCATCA COOTBETCTBYIOLIUE IIONPaBKU U
JOTIOJTHEHUSL.

1.2 "Otuer" - 3TO MUCHMEHHOE WJIM YCTHOE COOOIIEHUE MO KOHKPETHOMY
BONPOCY, KOTOPOE OCHOBAHO Ha JOKYMEHTAJIbHBIX JaHHbIX;

1.3. "JlokymeHT" - JOKYMEHT, CO3JaHHBIM TOCYJApPCTBEHHBIM OPTaHOM,
OpPraHOM MECTHOI'O CaMOYIIPaBJICHUS, IOPUAMUYECKUM WU (U3HYECKUM JIHIIOM,
O OpPMJIEHHBII B YCTAHOBJIECHHOM IMOPSIIKE U BKIFOUEHHBIN B TOKYMEHTOOOOPOT;

1.4. "JlokymeHnTupoBanue" - Qukcauus MHpOpMAUMU HAa MaTepUATbHBIX
HOCHUTEJIIX B YCTAaHOBIIEHHOM MOPS/JIKE;

1.5. TlogmMHHOCTH MJOKYMEHTOB YCTAaHABIMBACTCS MYyTEM MPOBEPKH
NOJJIMHHOCTH TOJNUCEH JIOJDKHOCTHBIX JIMIL W COOTBETCTBUS COCTaBJICHUS
JIOKYMEHTOB JlaTaM OTpaXeHUs B HUX omepanuii, nHpopmarmu, GakToB U T.1.

2. Tlopsaaok neiicTBUi MPU 00HAPYKEHUHU MCIIOJIH30BAHNS MOIEIbHBIX
JOKYMEHTOB U COCTABJICHUS HEOPUUHMATBLHOU OTYETHOCTH

2.1. Ilpm oOHapy>keHUH COCTABJICHHUS HEODUIIMAIBHOW OTYETHOCTH
JIOJKHOCTHBIC JIMIla, B YbM IIOJJHOMOYMS B COOTBETCTBUU C JOJDKHOCTHBIMU
00s13aHHOCTSIMU BXOJMUT MOJITOTOBKA, COCTABIICHHE, MPEICTABICHUE M HAIIPaBJICHUE
OTYETHOCTH  HECYT  IMEPCOHAIBHYIO  OTBETCTBEHHOCTh 3a  COCTABJICHUE
Heo(UIMATBLHON OTYETHOCTH U UCTIOJIB30BaHUS MOEIBHBIX JIOKYMEHTOB.

2.2. JIOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a COCTaBJICHHE JOKYMEHTOB
10 CBOEMY HAaIlpaBJICHUIO JIEITEIIbHOCTH, HEOOXOIUMO BECTH HEMOCPEICTBEHHBIN
KOHTPOJIb M PETYJISIPHO OCYIIECTBIISITh IPOBEACHUE MPOBEPOK Ha MPEIAMET
MOJIMHHOCTH JOKYMEHTOB, OOpa3yoIIMXCs Yy CHEHUaIUCTOB (PabOTHUKOB)
VYupexeHus, HaXOAIIKNXCS y HETO B MIPSMOM MOJYMHEHUHU.

2.3. [Ipu mpoBeeHN N MPOBEPOK YUUTHIBATH, YTO MOTMHHOCTH JOKYMEHTOB
YCTAHABIIMBAETCS MIyTEM MPOBEPKU PEATBHOCTA UMEIOIINXCS B HUX MOJMKUCEN



JOJKHOCTHBIX JIULl U COOTBETCTBUS COCTABIICHUS JOKYMEHTOB JIaTaM OTPaKCHHUSI B
HUX onepanuii, uHpopmamuu, HakToB U T.1.

[Ipy dTeHMH MOKYMEHTOB, IOCJE YCTAHOBJIEHHS HX TMOJJIMHHOCTH, MPOBEPATH
JOKYMEHTHI TIO CYIIECTBY, TO €CTh C TOYKU 3PEHUS JOCTOBEPHOCTH, 3aKOHHOCTHU
OTPa)KEHHBIX B HUX XO3HUCTBEHHBIX Olepaluii, nHpopmauu, pakTax u T. 1.

2.4. JlocToBepHOCTb ormepauui, 3aQUKCHPOBAHHBIX B JOKYMEHTaX,
NPOBEPSAETCS U3yUYCHHEM STHX U B3aUMOCBSI3aHHBIX C HUMU JIOKYMEHTOB, OIIPOCOM
COOTBETCTBYIOIIMX JOJKHOCTHBIX JIMIl, OCMOTPOM OOBEKTOB B HAType U T.I.
3aKOHHOCTh OTPAKEHHBIX B JOKYMEHTaX OMNEpaluid yCTaHABIUBACTCS IyTEM
MIPOBEPKU UX COOTBETCTBUSA ACHCTBYIOIIEMY 3aKOHOIATEIBCTRY.

2.5. Ilpu BbIsBICHUU (DAKTOB HCIIOJIB30BAHMS MOJACIBHBIX JOKYMEHTOB
HE3aMeUINTEIbHO MH(GOPMHUPOBATH AUPEKTOpAa YUPEXKACHHUS, a TAKKE IPHUHATH
COOTBETCTBYIOIIME MEpbl [0 HEAOMYLIEHUIO COCTaBJICHUS HeOo(pUIUaTbHON
OTYETHOCTH U HUCIIOJI30BAHUS MOJIENbHBIX JOKYMEHTOB.

3. 3aK/II0YNTEIbHAS YACTh

3.1. 3menenus u gomnoiaHeHUs K [10J0KEeHHUIO 0 Mepax HEIOIMYIICHHS
COCTaBJICHHS HCO(DHMIIMAIBHON OTYETHOCTH M MCIIOIb30BAHUS B Y UPCIKICHHH.

3.2. Cpok naeiictBust 1aHHOrO0 [10105KEHUS HEe OrpaHUYCH.

3.3. Hacrosmee IlonoxkeHne MOXET OBITh OTMEHEHO TOJIBKO PEIICHHEM
JTUPEKTOPA YUPCIKICHHS.

3.4. Hacrosmiee IToytokeHHe BCTyIIaeT B CUITYy C MOMEHTA €0 YTBEPIKICHHUS
U ICCTBYET OE€CCPOYHO.




